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LOCAL SCHOLARSHIP PRESENTATION 

INFORMATION 
 

SENIORS - BEFORE you begin the scholarship process you must apply to colleges 

and have an idea of which college you want to attend! 
 

1). Transcript (know the difference between an official and unofficial transcript) you will need to complete a 

“GHS Official Transcript Request Form” located in the CCC on gold paper.  Once you have applied to a college 

(2-year, 4-year or technical), you must let Mrs. Raleigh know because she has to mail your official 

transcript to the college. Colleges will not allow you to register for classes if they do not have a Final Official 

Transcript on file for you.  The final official transcript provides proof that you graduated. (FYI-This is done the 

week after you graduate). 

 

NOTE: CGCC, CBC and LCC Running Start Students will also need to request a separate transcript directly 

from the college you are attending. The Transcript Request forms are available on the college(s) website(s). 

Students taking College English 4, College English 101 and 170 with Mrs. Randall need to request transcripts 

online from Eastern Washington University. Go to http://ewu.edu/transcripts and then follow the directions for 

your situation.  You can request a digital, certified or first-class mail version). 

 

Guidelines and templates for items 2 – 5 listed below are available under the “Career Counseling Center”  

and then under “Senior Files” on the GHS website.  These documents must be opened in WORD and saved 

as WORD DOCUMENTS. 

 

2). Resume (Example and Template saved as attachments) 

3). Activities List (Template saved as attachment) 

4). Autobiography (Guidelines on how to write an autobiography are saved as an attachment) 

5). Letter(s) of Recommendation (Guidelines on how to request Letters of Recommendation and a template are 

saved as attachments) 

6). Attendance Record (a copy will be provided after 1st semester is over, approximately mid-February) 

7). SAR (Student Aid Report) You will receive a confirmation email from FAFSA after you apply for Financial 

Aid - you will need to print out your SAR).   

8). Copy of College Acceptance Letter(s) 

 

*Please make an extra copy of each item above and file it in your green hanging file folder in the 

CCC. 
 

If you don’t listen to the bulletin over the intercom, it is your responsibility to read it yourself.   Extra 

copies are located outside the front office, another copy is posted daily in the CCC and is also available 

online.  ☺  

 

As seniors, there is a lot of information that you will be receiving and the best way to know what is going 

on is to (1). Read the daily bulletin; and (2). Ask Mrs. Raleigh, Mrs. Lee or your Navigation Advisor 

regarding “Senior Stuff.” PLEASE DO NOT RELY ON INFORMATION FROM FRIENDS. 

REMEMBER, with technology constantly changing and budget cuts, what seniors did last year may or 

may not apply this year. 

 

http://ewu.edu/transcripts
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LOCAL SCHOLARSHIPS are located on the GHS website under the “CCC” tab then drop down to 

“Local Scholarships”.  They will be available mid-February or later.  (For best results in using the links, use 

Google Chrome as your web browser). To apply for a specific scholarship: 

 

1. Click on the hyperlink;  

2. DOWNLOAD it by clicking on the download button (underlined arrow); the document will be a PDF (you 

should also print a copy to compare to edit any formatting that changes during conversion) 

3. Save the application to your desktop 

4. Open your desktop file manager (files icon on the bottom task bar) 

5. Right click on the PDF document and choose Open With, then Microsoft Word 

6. Enable editing and fill in the application. 

7. Make sure that any formatting is corrected so it looks like the original application. Save a copy of the 

application in your Google Docs folder. 

8. Print the finished application and turn it, along with any required documents into the CCC well before the 

deadline date. 

 

Print out the application and then turn in to the Counseling & Career Center well before the deadline date, but no 

later than 10:00 a.m. on the specified deadline date. You are competing with all other seniors who are applying, 

so double check the Scholarship Application and make sure all required documents are attached and sign it if a 

signature is requested.  Your ability to follow directions and turn in a “correctly typed” and neat application does 

make a difference.  ☺ 

 

KEEP IT SIMPLE!  Print out the applications on white paper and please do not submit the application in any 

special folder or binder.  (It gets expensive mailing that extra weight).  ☺  

 

NATIONAL & STATE SCHOLARSHIP application mailings are the responsibility of each student according 

to the instructions provided.           
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